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	        NOTICE OF DISCIPLINARY ACTION




This form is to be used only AFTER a Notice of Proposed Disciplinary Action has been given to the employee AND AFTER an informal hearing has been held with the employee as outlined in Chapter 9 of the Policies and Procedures of the Marshall County Personnel Board.  Once the informal hearing has been conducted, if it is determined the proposed disciplinary action is to be taken, this form is to be completed and given to the employee.  (Refer to the Policies and Procedures for specific notification requirements.)  A copy of this notice, along with a summary of the hearing results, should be forwarded to the Personnel Administrator.
Scroll down to the next page for the form.
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	        NOTICE OF DISCIPLINARY ACTION




	TO:  
	     
	
	DATE:
	     


Employee Name






          Date
PLEASE BE ADVISED THAT THE FOLLOWING DISCIPLINARY ACTION AGAINST YOU IS BEING IMPLEMENTED: 

	 FORMCHECKBOX 
  Suspension without pay for: 
	    
	days beginning  
	     
	through 
	     

	                                                                              No. of Days                                          Beginning Date                            Ending Date



	 FORMCHECKBOX 
  Termination:
	 Effective Date of Termination 
	     

	                                                                                                                                                        Date of Termination

	Grounds for the Disciplinary Action (list specific policy violations if applicable.) (attach additional sheets if necessary):

	     

	     

	     

	     


	Appointing Authority
	     
	
	     





             Name




         Title

_______________________________________________________________
    __________________________________

Signature of Appointing Authority




    Date 

IMPORTANT INFORMATION FOR EMPLOYEE

You have the right to appeal a suspension without pay or a termination of employment to the Personnel Board in accordance with the Personnel Policies and Procedures of the Marshall County Personnel Board. 
The appeal of a suspension must be received by the board within five (5) calendar days from the date of the order of the suspension; the appeal of a dismissal must be received by the board within ten (10) calendar days from the time of notification of discharge.  The forms for filing and information on the appeals process can be obtained from the Marshall County Personnel Board Office or the Marshall County Website at www.marshallco.org.

________________________________________________________
    ______________________________

Employee Signature *





    Date Received

*Signature acknowledges receipt only, not agreement with allegation(s) against you.

Distribution: (1) Department (2) Employee (3) Personnel
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